Policy #3060 POL
College Personnel Series—3000
ACCESS TO PERSONNEL RECORDS

Chemeketa Community College employees shall have access to their personnel files in the
Human Resources department.

Supervisors will have access to the personnel files of employees who are under their direct
supervision.

The college president/chief executive officer or designee, legal counsel, and Human Resources
employees acting in an official capacity shall have access to the personnel files for all current
and former employees.

Other persons may have access to employees’ personnel files subject to the provisions of Oregon
Public Records Law.!
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